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Retail Letters, Flats, and Parcels
Priority Mail Express

Physical
Standards
(101.4.0)

Prices and Fees
(113.1.0)

Content
(113.3.0)

Service Features
(113.4.0)

Quick Service
Guide

Maximum weight: 70 pounds.
Maximum length and girth: 108 inches.

For a complete list of retail Priority Mail Express prices see, Notice 123—Price List.

Except for the Priority Mail Express Flat Rate packaging, Priority Mail Express prices are based on weight
and zone. Items are charged the 0.5-pound price for weights up to 0.5 pound (i.e. If a piece weighs 0.25
pound, the weight (postage) increment is 0.5 pound). Items over a 0.5 pound are rounded up to the next
whole pound (i.e. If a piece weighs 0.75 pound, the weight (postage) increment is 1 pound or if a piece
weighs 1.2 pounds, the weight (postage) increment is 2 pounds).

Matter mailed in USPS-produced Priority Mail Express Flat Rate packaging is charged one flat price
regardless of weight (up to 70 pounds) or domestic destination. Only USPS-produced Flat Rate packaging
is eligible for the Priority Mail Express Flat Rate price.

10:30 a.m. Delivery Fee: An optional fee is charged for a 10:30 a.m. request to have Priority Mail Express
items delivered to an addressee within the delivery area of the destination facility where available.

Sunday/Holiday Premium: Delivery guaranteed for a Sunday or a holiday is charged a premium fee.
Customers may avoid the Sunday or holiday premium fee by opting for guaranteed delivery on the
subsequent delivery day.

Pickup on Demand (507.7.0) is available regardless of the number of pieces. Only one fee includes Priority
Mail Express, Priority Mail, or Standard Post items picked up at same time. Service and information is
available by calling 1-800-222-1811 or at www.usps.com.

Package Pickup is available for free by submitting your request online at www.usps.com and having your
Priority Mail Express, Priority Mail, or international packages, with postage affixed, ready when your
carrier arrives for your regular mail delivery.

First-Class Mail, Priority Mail, or Priority Mail Express is required for personal correspondence, handwritten
or typewritten material, and bills or statements of account. Priority Mail Express also may be used for any
nonrestricted (601.8.0) mailable item.

Priority Mail Express is a money-back guaranteed overnight to 2-day service that includes tracking, proof of
delivery, and insurance coverage up to $100. Priority Mail Express Sunday/holiday delivery is available to
many destinations for an additional fee. Mailers may use the Domestic Price Calculator at pe.usps.com,
call 1-800-222-1811, or visit www.usps.com for delivery information between specific ZIP Codes.

Overnight guarantee is not available during the December 22 through December 25 time period.

Priority Mail Express envelopes and boxes are available from local Post Offices or online at www.usps.com
at no additional cost. Customized preprinted labels also are available by contacting your local Post Office.

m Priority Mail Express 1-Day Delivery (113.4.2) provides guaranteed overnight service to designated
destination 3-digit or 5-digit ZIP Code delivery areas. ltems are delivered to an addressee within the
designated delivery area of the destination facility by 12:00 p.m. or 3 p.m. on the next day. If delivery is not
made, the addressee is notified, and a reminder notice is also left on the third day. A second delivery is
attempted only upon customer request. For an additional option, see Hold for Pickup. ltems may be
delivered by 10:30 a.m. for a fee.

m Hold for Pickup (113.4.2.5) items presented for Priority Mail Express 1-Day Delivery are available for claim
by the addressee at the destination facility by 10:30 a.m. or 3 p.m. of the next day the destination office is
open for retail business.

m Priority Mail Express Military Service (113.4.4) is available between the United States and designated
APO/FPO or DPO destination addresses. Shipments are delivered in 2 to 3 days to more than 300
worldwide locations.

There are two Priority Mail Express labels — Label 11-B or Label 11-F. The wording for requesting or waiving a
signature, will depend on the version of the label used. Most Post Offices should have labels that were updated
in January 2012. However, labels prior to that date may still be used. Labels produced prior to January 2012 will
have a "waiver of signature" box to check, while the updated labels will have a "signature required" box to check
as follows:

m Waiver of signature (for labels dated prior to January 2012): mailers may instruct the USPS to deliver Priority
Mail Express packages without obtaining the addressee's signature by signing the waiver on the Priority Mail
Express label. A waiver of signature cannot be used for Priority Mail Express COD or Priority Mail Express
with additional insurance.

m Signature required (for labels dated January 2012): mailers requiring a signature must instruct the USPS by
checking the "Signature Required" box on the label. A signature is required for Priority Mail Express Custom
Designed Service, Priority Mail Express COD, or Priority Mail Express with additional insurance.
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Deposit (116)

Extra Services
(503.1.0)

Retail Letters, Flats, and Parcels
Priority Mail Express

Retail Priority Mail Express postage may be paid by adhesive stamps (604.1.0) or postage meter (604.4.0).

Commercial base prices are available when postage is paid through the customer's USPS Corporate
Account (USPSCA), online using Click-N-Ship®, by registered end-users of PC Postage products using a
qualifying shipping label managed by the PC Postage system, or by using USPS-approved IBI postage
meters that print the 1Bl with the appropriate price marking and who electronically transmit transactional
data to the USPS and use an approved Priority Mail Express shipping label.

Matter mailed in USPS-produced Priority Mail Express packaging is subject to Priority Mail Express prices
regardless of how the packaging is reconfigured or how markings may be obliterated.

When sealing a Flat Rate package, the container flaps must be able to close within the normal folds. Tape
may be applied to the flaps and seams to reinforce the container provided the design of the container is
not enlarged by opening the sides, and the container is not reconstructed in any way.

For each Priority Mail Express item, the mailer must complete Label 11-B or Label 11-F or Label 11-HFPU
for Hold for Pickup service. Each piece should include a complete delivery and return address with the
correct ZIP Code or ZIP+4 code.

Retail Priority Mail Express 1-Day and 2-Day items may be mailed at Post Offices, stations, and branches;
dropped into Priority Mail Express collection boxes; handed to carriers; or picked up by the USPS. Priority
Mail Express weighing more than 13 ounces bearing only postage stamps may not be deposited into a
collection box or other unattended location, but must be presented at a Post Office retail counter.

Acceptance and collection information may be obtained by calling 1-800-222-1811 or contacting your local
postmaster.

Return receipt (Form 3811) service is available (503.6.0). Collect on Delivery (COD) (503.12.0). Insurance
against loss, damage, or rifling is included at no extra cost for coverage up to $100 (503.4.0). Additional
merchandise insurance may be available up to $5,000, depending on the value and nature of the item.
Indemnity claims must be filed within 60 days of the date of mailing (609.1.0). For an overview of extra
services, see Quick Service Guide 503.
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Retail Letters, Flats, and Parcels
Priority Mail

Physical
Standards
(101.5.0)

Prices and Fees
(123.1.0)

Content
(123.3.0)

Postage
Payment and
Documentation
(124)

Mail Preparation
(125)

Quick Service
Guide

Maximum weight: 70 pounds.
Maximum length and girth: 108 inches.

Regional Rate maximum weight:
e Box A — 15 pounds.
* Box B — 20 pounds.
¢ Box C — 25 pounds.

For a complete listing of retail Priority Mail prices, see Notice 123—Price List.

Except for Flat Rate and Regional Rate packaging, balloon, or dimensional weight, Priority Mail retail prices are
based on weight and zone. Mailpieces are charged per pound; any fraction of a pound is rounded up to the next
whole pound.

Balloon Price: Parcels addressed for delivery to Zones 1-4 that weigh less than 20 pounds but measure more than
84 inches (but not exceeding 108 inches) in combined length and girth are charged the 20-pound price for the
zone to which addressed.

Dimensional Weight Price: Postage for parcels addressed for delivery to Zones 5-9 and exceeding 1 cubic foot
(1,728 cubic inches) is based on the actual weight or the dimensional weight, whichever is greater.

Priority Mail Flat Rate options offer one low price regardless how much the item weighs (up to 70 pounds) or the
domestic destination. Only USPS-produced Priority Mail Flat Rate packaging is eligible for Flat Rate pricing
(exception: USPS-produced Priority Mail envelopes smaller than 12.5" x 9.5"). Priority Mail Flat Rate Envelopes,
Flat Rate Boxes, and other packaging is available at no additional cost by phone at 1-800-222-1811 or via the
Web at USPS.com/shop. Some items are available at retail Post Office locations.

Priority Mail Forever Prepaid Flat Rate packaging is only available online at www.usps.com. Forever Prepaid
packaging is available for select Flat Rate Envelopes and Boxes and is equivalent to the current price paid at
retail Post Office locations; they compare to the Forever Stamp in that it can be used even after the price of
Priority Mail has increased.

Regional Rate Boxes are available to retail Priority Mail customers who use the USPS-produced packaging, with
prices based on one of the three box sizes and zone to which it is shipped. Regional Rate boxes exceeding the
maximum weight for the box size, or the container flaps do not close within the normal folds, will be assessed the
applicable Priority Mail prices.

The Priority Mail Large Flat Rate Box may be used for APO/FPO and DPO destination addresses at $2 off the
regular retail price. Forever Prepaid packaging may be sent to APO/FPO and DPO destinations; however, the
discounted military price is not available.

Pickup on Demand (507.7.0) is available regardless of the number of pieces. Only one fee includes Priority Malil
Express, Priority Mail, or Standard Post picked up at the same time. Service and information is available by
calling 1-800-222-1811 or at www.usps.com.

Package Pickup is available for free by submitting your request online at www.usps.com and having your Priority
Mail Express, Priority Mail, or international mail packages, with postage affixed, ready when your carrier arrives
for your regular mail delivery.

For a complete list of Flat Rate packaging items, see the Flat Rate Quick Reference section of Notice 123—Price
List.

Unless Priority Mail Express is used, Priority Mail prices are required for a mailpiece that weighs more than 13
ounces when the mailpiece contains matter that must be mailed as First-Class Mail (133.3.0). All mailable matter
may be sent as Priority Mail, except matter prohibited by standards (e.g., certain hazardous materials).

Retail Priority Mail postage may be paid by adhesive stamps (604.1.0), and postage meter.

Priority Mail Forever Prepaid Flat Rate packaging must be purchased with a credit card online through
www.usps.com. Packages will arrive with shipping labels and Forever Prepaid postage affixed. USPS Tracking
is included at no extra cost. Any additional services must be purchased at a retail Post Office location and
applicable extra service fee paid via postage stamps, postage validation imprint (PVI), or postage meter.

Commercial base prices are available when postage is paid through Click-N-Ship service or by registered end-
users of PC Postage products using a qualifying shipping label managed by the PC Postage system.

Matter mailed in USPS-produced Priority Mail packaging is subject to Priority Mail prices regardless of how the
packaging is reconfigured or how markings may be obliterated.

Shipping labels affixed to Priority Mail Forever Prepaid packaging may not be removed from its existing package
and placed on any other mailing container.

When sealing Flat Rate or Regional Rate packaging, the container flaps must be able to close within the normal
folds. Tape may be applied to the flaps and seams to reinforce the container provided the design of the container
is not enlarged by opening the sides and the container is not reconstructed in any way.

Each piece must include a complete delivery and return address with correct ZIP Code or ZIP+4 code (602.1.0).

Marking on each piece: "Priority Mail" must be placed prominently on the address side of each mailpiece.
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Retail Letters, Flats, and Parcels
Priority Mail

Quick Service
Guide

Deposit Packages with adhesive stamps (13 ounces or less) may be deposited in collection boxes, handed to carriers, or
(126) presented at Post Offices. Packages with adhesive stamps (more than 13 ounces) must be presented at a Post
Office retail counter. Packages with metered postage or PC Postage may be deposited in collection boxes or at
an acceptance point designated by USPS.

Delivery: At mailer's option, uninsured mail may be left in a protected place if endorsed "Carrier-Leave If No
Response" (508.1.2).

Determining Priority Mail Dimensional Weight

Priority Mail dimensional weight for rectangular shaped parcels to zones 5-8.

1. Measure the length, width, and height in inches. Round off! each

20" =
measurement to the nearest whole inch: width -
(length = 21, height = 20, and width = 20). = g
2. Multiply length x height x width: (21 x 20 x 20) = 8,400 cubic inches.

3. If the result exceeds 1,728 cubic inches, divide the result by 194 and

round up2 to the next whole number to determine dimensional weight in Height
pounds:(8,400/194 = 43.29) 43.29 rounded up to the next pound is 44. 20-1/4"
4. The price is based on the actual weight or dimensional weight, l
whichever is greater. Len
In this example the dimensional weight for this rectangular package to 20-3/4" Sth

zones 5-8 is 44 pounds.

Priority Mail dimensional weight for nonrectangular shaped parcels to zones 5-8.

1. Measure the length, width, and height in inches at their extreme
dimensions. Round off! each measurement to the nearest whole
inch: (length = 30, height = 9, and width = 18).

2. Multiply length x height x width: (30 x 9 x 18) = 4,860 cubic inches.

3. Multiply the result by an adjustment factor of 0.785: 4,860 x 0.785
= 3,815.1 cubic inches.

4.1f the final result exceeds 1,728 cubic inches, divide the result by
194 and round up2 to the next whole number to determine the

dimensional weight in pounds: (3,815.1/194 = 19.66) 19.66 ‘ /| Jeight
rounded up to the next pound is 20.

5. The price is based on the actual weight or dimensional weight,
whichever is greater.

6. If the dimensional weight exceeds 70 pounds, the package pays
the 70 pound price.

£ 914"

<s s

M y &

In this example the dimensional weight for this nonrectangular package to zones 5-8 is 20 pounds.

Additional examples of nonrectangular measurement.

-

=,

Hei ¥

1. Round off (e.g., 20.5 rounded off to the next whole number is 21, and 20.4 rounded off is 20), see 604.7.1.3.
2. Round up (e.g., rounding up either 44.2 or 44.8 to the next whole pound is 45).
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EDDM-Retail
Standard Mail Flats

Physical
Standards
(101.2.1)

Prices and Fees
(143.1.0)

Content
(143.2.0)

Eligibility
Standards (143)

Postage
Payment and
Documentation
(144)

Mail Preparation
(145)

Enter and
Deposit (146)

Quick Service
Guide

Maximum weight: 3.3 ounces.

Minimum size: All pieces must be at least 5 inches long, 3-1/2 inches high and 0.007 inch thick. EDDM

Retail flats also must have at least one dimension greater than 10-'2 inches long, 6-1/8 inches high, or %4
inch thick.

Maximum size: 15 inches long, 12 inches high, and 0.75 inch thick.

For EDDM-Retail prices, see Notice 123-Price List.
EDDM-Retail saturation flats have a maximum weight of 3.3 ounces. There are no annual presort or mailing
fees to mail pieces as EDDM-Retail.

EDDM-Retalil flats are Standard Mail. EDDM-Retail enables customers to mail saturation flats with simplified
addresses to all types of delivery in an even more simplified manner, subject to basic standards in DMM
140.

EDDM-Retail must be part of a saturation flats mailing with all pieces bearing simplified addresses meeting
the saturation and addressing standards in 602.3.0. Each mailing must consist of 200 or more pieces or
50 or more pounds of mail up to a maximum of 5000 pieces per day per 5-digit ZIP Code. See Mail
Preparation below for more information.

The mailer is responsible for proper postage payment. Postage for EDDM-Retail flats must be paid with a
postage evidencing system indicia (604.4.0) with the correct amount of postage affixed to each piece or
payment at the time of mailing by cash, check, debit card, or credit card. See Exhibit below for the wording
of the indicia required on each piece. Each mailing of EDDM-Retail flats must be accompanied by a
postage statement (PS Form 3587) completed and signed by the mailer.

PRSRT STD
ECRWSS
U.S. POSTAGE

PAID
EDDM-Retail

EDDM-Retail flats must be in bundles of 50-100. A facing slip must be on top of each bundle, under the
straps, with the number of pieces in the bundle written on the facing slip. All pieces must be presented
directly to the correct delivery Post Office or destination delivery unit (DDU).

EDDM-Retail flats must be part of one mailing of at least 200 pieces (or 50 pounds), but no more than 5000
pieces per mailing per day at any 5-digit ZIP Code location.. As an exception to this minimum quantity, a
mailing to all addresses in a 5-digit ZIP Code area may contain fewer than 200 pieces when there are
fewer than 200 deliverable addresses in the entire ZIP Code service area to which the pieces are mailed.
All pieces in a mailing must be entered at the designated Post Office servicing the routes and Post Office
Box sections to which delivery is intended.

All EDDM-Retail mailings must be entered directly at the Post Office (or DDU) responsible for the Post Office
Box or carrier route delivery for which the mailing is prepared, or shipped to that Post Office under 146.1.2.
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Retail Parcels
Standard Post

Physical
Standards
(101.7.0)

Prices and Fees
(153.1.0)

Content
(153.3.0)

Eligibility
Standards
(153.2.0)

Postage
Payment
(154)

Mail Preparation
(155)

Enter and
Deposit
(156)

Extra Services
(503)

Quick Service
Guide

Maximum weight: 70 pounds.
Maximum length and girth: 130 inches.

For a complete list of retail Standard Post prices, see Notice 123—Price List.
Prices are calculated based on weight and zone.

Standard Post Zones 1 through 4 up to 70 pounds is limited to shipments of mailable hazardous materials,
live animals, or other items required by standard to be shipped by ground transportation only. Standard
Post Zones 5 through 9 up to 70 pounds is available for all mailable items.

Standard Post is charged per pound or fraction thereof; any fraction of a pound is considered a whole pound.

Oversized price: pieces exceeding 108 inches but not more than 130 inches in combined length and girth are
mailable at the Standard Post oversized price for the zone to which addressed, regardless of weight.

Balloon price: parcels that weigh less than 20 pounds but measuring more than 84 inches (but not exceeding
108 inches) in combined length and girth are charged the 20-pound price for the zone to which addressed.

Standard Post is mailable matter that is neither mailed or required to be mailed as First-Class Mail nor
entered as Periodicals (except as permitted or required by standard).

Generally used for shipping merchandise.
Each piece must include a complete delivery and return address.

Mailing items with no ancillary service endorsement obligates the mailer to pay any applicable forwarding
and return postage charges at the single-piece price (507.1.5.4).

Stamps (604.1.0) or Meter (604.4.0). Pieces with postage affixed must bear the correct postage.
Precancelled stamps and permit imprint not permitted.

Marking: Pieces must be marked “Standard Post” (or “SP”) in the postage area (155.1.3).
There are no presort, sacking, or labeling standards for retail Standard Post with the correct postage affixed.

Deposit: Retail Standard Post entered at a retail window or acceptance unit designated by USPS. Standard
Post weighing more than 13 ounces bearing only postage stamps may not be deposited into a collection
box or other unattended location, but must be presented at a Post Office retail counter.

May use COD, USPS Tracking, insurance, return receipt for merchandise, Signature Confirmation, and
special handling. Return receipt and restricted delivery are available for COD mail or mail insured for more
than $200.00.

DMM © USPS, Page 1, Effective January 25, 2015


http://pe.usps.com/text/dmm300/Notice123.htm

Retail Parcels
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Commercial Letters and Postcards
Physical Standards for Commercial Letters and Postcards

Quick Service
Guide

Overview . .
Card Dimensions

4-1/4" . :

max. - Minimum Maximum
3-1/2" Length 5 inches 6 inches
min. Height 3-1/2 inches 4-1/4 inches
Height ¥ ! Thickness 0.007 inch 0.016 inch

—

D—

Length 5" 6"
min. max.

Letter Dimensions

6-1/8" Minimum Maximum
max.
Length 5 inches 11-1/2 inches

3.1/2" T Height 3-1/2 inches 6-1/8 inches
min. Thickness 0.007 inch 1/4 inch
Height 1 Y

o |

Length 5" 11-1/2"

min. max.

Mailpieces are classified by shape and by the way they are prepared. These classifications are based on
how efficiently mailpieces can be processed on Postal Service equipment. The Postal Service classifies
letters and cards into one of three categories: machinable, nonmachinable, and automation. For the
purposes of determining mailability or machinabilty, the length is the dimension parallel to the address as
read (601.1.1.2).

Machinable If you prepare your letters and cards so that they have an accurate address and can be processed on Postal
Letters and Service equipment, your mail is “machinable” and eligible for “presort” prices. Machinable mailpieces must
Cards meet specific standards, including size, shape, and weight.
(201.1.0) Maximum weight: First-Class Mail, machinable letters and Standard Mail machinable letters: 3.3 ounces,
Periodicals letters: 3.5 ounces.
Machinable letters must not meet any of the nonmachinable characteristics (201.2.0).
Dimensions:
m Minimum: 5 inches long, 3-1/2 inches high, and 0.007 inch thick.
m Maximum for First-Class Mail card prices: 6 inches long, 4-1/4 inches high, and 0.016 inch thick.
m Maximum for letters and other cards: 11-1/2 inches long, 6-1/8 inches high, and 1/4 inch thick.
m Rectangular, with four square corners and parallel opposite sides. Letter-size, card-type mailpieces made
of cardstock may have finished corners that do not exceed a radius of 1/8 inch.

Nonmachinable = Maximum weight: First-Class Mail and Periodicals nonmachinable letters 3.5 ounces; Standard Mail
Letters nonmachinable letters; less than 16 ounces.
(201.2.0) = Presorted First-Class Mail letters are subject to a nonmachinable surcharge if they meet any of the
characteristics in 201.2.1. The nonmachinable characteristics do not apply to pieces mailed at card prices.
m Standard Mail letters that have one or more of the nonmachinable characteristics in 201.2.1 are subject to
the nonmachinable letter prices in 243.1.3.

Examples of a nonmachinable letter include:

m It has an aspect ratio (length divided by height) of less than 1.3 or more than 2.5 (a square envelope has
an aspect ratio of 1, making it nonmachinable).

m It is more than 4-1/4 inches high or more than 6 inches long and is less than 0.009 inch thick.

m It has clasps, strings, buttons, or similar closure devices.

m It is too rigid.

m It has a delivery address parallel to the shorter side of the mailpiece.

m It contains items such as pens, pencils, or keys that create an uneven thickness.

m Letters with nonpaper surfaces, other than envelope windows or attachments that are allowed under
eligibility standards by class of mail.
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Commercial Letters and Postcards
Physical Standards for Commercial Letters and Postcards

If your letter-size mailpiece is machinable and displays the correct delivery point barcode or Intelligent Mail
barcode, you may qualify for lower, “automation” prices. A letter or card meets automation standards and
qualifies for automation prices if it meets the specific addressing, barcoding, and design standards.

For additional information, see:
m Quick Service Guide 201a, Designing Letters and Cards for Automated Processing.
m Quick Service Guide 201b, Using Tabs, Wafer Seals, and Glue Strips.

Maximum weight:

m First-Class Mail automation letters: 3.5 ounces.

m Periodicals automation letters: 3.5 ounces.

m Standard Mail automation letters and carrier route letters: 3.5 ounces.

m See 201.3.6 for heavy letter mail weighing over 3 ounces.

Shape: rectangular. Aspect ratio (length divided by height): 1.3 to 2.5 (201.3.7).

Dimensions:

m Minimum: 3-1/2 inches high, 5 inches long, and either 0.007 inch thick if not more than 4-1/4 inches high
and 6 inches long; or 0.009 inch thick if more than 4-1/4 inches high or 6 inches long, or both.

m Maximum for First-Class Mail card prices: 4-1/4 inches high, 6 inches long, and 0.016 inch thick.

m Maximum for letters and other cards: 6-1/8 inches high, 11-1/2 inches long, and 1/4 inch thick.

Length is the dimension parallel to the address as read (601.1.1.2).

All letter-size reply cards and envelopes (Business Reply Mail, Courtesy Reply Mail, and meter reply mail)
provided as enclosures must meet the physical standards for automation letters and cards in 201.3.17.

First-Class Mail

See Quick Service Guides:
230a Nonmachinable Letters
230b Machinable Letters and Cards
230c Automation Letters and Cards

Standard Mail

See Quick Service Guides:
240a Nonmachinable Letters
240b Machinable Letters
240c Automation Letters
240d Carrier Route Letters

Periodicals
See Quick Service Guides:
207c¢c Nonbarcoded Letters
207e Barcoded (Automation) Letters
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Commercial Letters and Postcards
Designing Letters and Postcards for Automated Processing

Related QSGs

Overview

Physical
Standards
(201.3.0,

708.4.0)
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(202.5.0)

Quick Service
Guide

230c, First-Class Mail Automation Letters and Postcards
240c, Standard Mail Automation Letters
207e, Periodicals Barcoded (Automation) Letters

Letter-size mail and card-size pieces meeting the applicable automation standards are entitled to automation
prices. This Quick Service Guide summarizes the standards for mail with 100% delivery point barcodes
and mail without barcodes processed on USPS optical character readers (OCRs).

Must meet all physical standards in 201.3.0.

Aspect ratio from 1.3 to 2.5 (201.3.7).

Dimensions:

m Minimum: 3-1/2 inches high, 5 inches long, and either 0.007 inch thick if not more than 4-1/4 inches high
and 6 inches long; or 0.009 inch thick if more than 4-1/4 inches high or 6 inches long, or both.

m Maximum for cards at card rates: 4-1/4 inches high, 6 inches long, and 0.016 inch thick.

m Maximum for letters and other cards: 6-1/8 inches high, 11-1/2 inches long, 1/4 inch thick.

m Rectangular, with four square corners and parallel opposite sides. Letter-size, card-type mailpieces made
of cardstock may have finished corners that do not exceed a radius of 0.125 inch (1/8 inch).

Maximum Weight:

m First-Class Mail Presorted Machinable—3.3 ounces (0.2063 pound).
m First-Class Mail Automation—3.5 ounces (0.2188 pound).1

m Periodicals Barcoded (Automation)—3.5 ounces (0.2188 pound)
m Standard Mail Automation—3.5 ounces (0.2188 pound).’

m Enhanced Carrier Route—3.5 ounces (0.2188 pound).'

1. Heavy letters over 3 ounces, if barcoded, must bear an address block delivery point barcode under
201.3.6, and be part of a 100% delivery point or Intelligent Mail barcoded mailing. Heavy letters must be
prepared in a sealed envelope, and may not contain stiff enclosures or be prepared as a self-mailer or
booklet-type mailpiece.

1

Prohibitions:

m Polywrap, polybag, and shrinkwrap.

m Clasps, strings, staples, buttons, or protrusions that might impede or damage the mail or mail processing
equipment (201.3.8).

Other machinability standards:
m Rigid and odd-shaped items prohibited or restricted (201.3.10).
m Tabbing for self-mailers or booklets (see 201.3.11 or Quick Service Guide 201b).

Pieces with delivery point barcodes or Intelligent Mail barcodes must meet all standards in 708.4.0:

m Format of barcode bars (e.g., dimensions and spacing, 708.4.2).

m Minimum clearance around barcode for barcodes printed on a mailpiece or label: 1/8 inch on left and right
sides; 1/25 inch above and below barcode.

m Placement of address block barcode, lower right barcode, or barcode within a window: see page two.

m Reflectance standards for barcode and portion of mailpiece on which barcode is printed (708.4.4).

When the barcode is included as part of the address block the barcode must be placed in one of these
positions:

m Above the address line containing the recipient’s name.

m Below the city, state, and ZIP Code line.

m Above or below the keyline information.

m Above or below the optional endorsement line.
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Physical Standards for Automation-Compatible Mail (

PLACE
STAMP
HERE
k 10-1/2" |
\
| |
| 4" 2-3/4" Envelope Window |
1/2 n 1/2”
&2 2y
P N L 1]
™ - ] L
5/8" At |eaSt1/2" |il|l7"lIIAIIMIIIIIII¢IIII7IIIIILIIMIILIII"JIIL 1/2||
¢ N2 | " 3/16" Barcode Base Height J
(Not actual size) .
Barcode Clear Zone: 4-3/4" x 5/8" ‘ 4-3/4

Barcode Location: delivery point barcode or Intelligent
Mail barcode either within address block or within
barcode clear zone in lower right corner of mailpiece
(202.5.0).

Address Block Barcode: (202.5.0) Within address block

(shown by dashed lines) must be:

B Rightmost bar—at least 1/2 inch from right edge of the
mailpiece.

W Leftmost bar—less than 10-1/2 inches from right edge,
and at least 1/2 inch from the left edge.

W Top of each bar—less than 4 inches from bottom edge
of mailpiece.

B Bottom line in address block including barcode—at
least 5/8 inch from bottom edge of the mailpiece.

The minimum clearance between the barcode and any
information line above or below it within the address
block must be at least 0.040 (1/25) inch for POSTNET
barcode or 0.028 inch for an Intelligent Mail barcode. The
separation between the barcode and the top line or
bottom line of the address block must not exceed 0.625
(5/8) inch.

Recommended Address Placement:

On a letter-size piece, the recommended address
placement is within the optical character reader (OCR)
read area, which is a space on the address side of the
mailpiece defined by these boundaries (202.2.1):

B Left: 1/2 inch from the left edge of the piece.

W Right: 1/2 inch from the right edge of the piece.

W Top: 2-3/4 inches from the bottom edge of the piece.
B Bottom: 5/8 inch from the bottom edge of the piece.

For Barcode in Lower Right
Corner Location: Leftmost bar
between 4-1/4 inches and 3-1/2
inches from right edge (202.5.0).

Envelope Window and Label
Placement:

0.125 (1/8) inch—minimum clearance
between leftmost and rightmost bars and
any printing or window edge.

0.040 (1/25) inch—minimum clearance
between POSTNET barcode and top
and bottom edges of window.

0.028 inch—minimum clearance
between Intelligent Mail barcode and top
and bottom edges of window.

Barcode Window: If the barcode is
printed on an insert to appear
through a window in the lower right
corner, see 202.5.1.3.

For envelope window, a clear space
must be maintained when insert is
moved to its full limits in each direction
within envelope (202.5.0).

Address Label Barcode Placement:
0.125 (1/8) inch—minimum clearance
between the barcode and the left and
right edges of the address label.

0.040 (1/25) inch—minimum clearance
between POSTNET barcode and top
and bottom edges of address label.
0.028 inch—minimum clearance
between Intelligent Mail barcode and top
and bottom edges of address label.

Barcode Skew: The combined effects of positional skew (slant or tilt of the entire barcode baseline) and rotational skew (slant or tilt of the
individual barcode bars) for a barcode on a card-size or a letter-size piece must be limited to a maximum rotation of the bars of +5 degrees
from a perpendicular to the bottom edge of the piece. The individual bars of a barcode must not shift (be vertically offset) more than 0.015

inch from the average baseline of the barcode (708.4.4.1).
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Unenveloped letter-size mailpieces prepared for machinable or automation mailings must be sealed or glued
completely along all four sides (or unsealed edges) or cured (tabbed) to prevent an open edge from
jamming high-speed processing equipment. Standards for tabbing folded self-mailers, booklets, or
postcards are based on basis weight of paper stock used and the location of the folded or bound edge. As
an alternative to tabs or wafer seals, the open edge of the length of single-sheet self-mailers and
postcards, and specific booklet designs, may be continuously glued or spot glued.

Number and location of tabs or wafer seals are specified for particular types of letter-size mail. In all cases,
additional tabs may be used.

Tabs, wafer seals, cellophane tape, or permanent glue (continuous or spot) must not interfere with
recognition of the barcode, rate marking, postage identification, or required address information. In all
cases additional tabs or seals may be used. Cellophane tape is not acceptable within the barcode clear
zone. Tabs or wafer seals placed in the barcode clear zone must contain a paper face meeting the
standards for background reflectance and, if the barcode is not preprinted by the mailer, the standards for
water-based ink.

Adequate adhesion is required.

Basis weight: the minimum basis for paper weight standards vary, depending on the construction of the
mailpiece.

A folded self-mailer is formed of panels that are created when one or more unbound sheets of paper are
folded together and sealed to make a letter-size mailpiece. The number of sheets in the mailpiece and the
number of times the sheets are folded determine the number of panels. Sheets that are bound by one or
more staples are not considered folded self-mailers even when all other preparation recommendations are
met.

Folded Self-Mailer Reference Material, including mailpiece exhibits, is updated routinely. The most recent
information is located at: ribbs.usps.gov/index.cfm?page=fsm .

The mailpiece must be tabbed (secured) with nonperforated 1-1/2 inch tabs, glue, or 1-1/2 inch wide tape.
See DMM 201.3.15 for illustrations and design details for booklets.

Minimum basis weight 75 pounds, or greater, book grade paper stock. Double postcards must have folded
edge at the top or bottom. The open edge must be secured with one tab in the middle.
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Dimensions,
Shape,
Flexibility, and
Uniform
Thickness
(201.4.0)

Presorted
Nonautomation
Flats

(201.5.0)

Automation
Flats
(201.6.0)

Quick Service
Guides

12u T
max.
Minimum* Maximum
Length 11-1/2 inches 15 inches
6-1/8" 1 Height 6-1/8 inches 12 inches
min.
Thickness 1/4 inch 3/4 inch
* Flats exceed at least one of these dimensions
Height 1 v
| |
1 | ‘
Length 11-1/2" 15"
min. max.

For physical standards of automation flats, see Quick Service Guide 201d.

In addition to shape, the Postal Service classifies mailpieces by the way they are prepared. These
classifications are based on how efficiently your mailpieces can be processed on Postal Service
equipment. The Postal Service classifies commercial flats as either nonautomation or automation flats or
machinable and nonmachinable for Periodicals.

A flat meets automation standards and qualifies for automation prices if it meets the specific addressing,
barcoding, and design standards. Automation flats must have a POSTNET or Intelligent Mail barcode with
a delivery point routing code.

Dimensions:
m Minimum: more than 11-1/2 inches long, or more than 6-1/8 inches high, or more than 1/4 inch thick.
m Maximum: 15 inches long, 12 inches high, and 3/4 inch thick.

The length of a flat-size mailpiece is the longest dimension. The height is the dimension perpendicular to the
length.

Shape: rectangular, with four square corners, or with finished corners that do not excced a radius of
0.125 inch (1/8 inch).

Flexibility and deflection: flat-size pieces must meet flexibility criteria in 201.4.3 and the deflection criteria in
201.4.6. Flats mailed at saturation or high density prices or flats mailed at basic carrier route prices and
dropshipped to DDUs do not have to meet deflection standards. All other flats not meeting deflection
standards are subject to prices as stated in DMM 201.4.7.

Uniform thickness: the contents must be uniformly thick so that any bumps, protrusions, or irregularities do
not cause more than 1/4 inch variance in thickness (201.4.4). When determining variance in thickness,
exclude the outer edges of a mailpiece (1 inch from each edge) when the contents do not extend to the
edges.

Mailpieces that do not meet the standards for flexibility in 201.4.3, for uniform thickness in 201.4.4, or for
polywrap in 201.4.5, must pay applicable prices as follows:

m First-Class Mail—parcel prices.

m Standard Mail—parcel prices.

m Bound Printed Matter—parcel prices.

Maximum weight:

m First-Class Mail: 13 ounces.

m Standard Mail: less than 16 ounces.
m Bound Printed Matter: 15 pounds.

Flats may qualify for the automation discount based on the physical standards in 201.6.0.

See Quick Service Guide 201e, Designing Flats for Automated Processing, for an overview.

First-Class Mail

See Quick Service Guides:
230d Nonautomation Flats
230e Automation Flats
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Standard Mail

See Quick Service Guides:
240e Nonautomation Flats
240f Automation Flats
240g Carrier Route Flats

Bound Printed Matter
See Quick Service Guide:
260a Flats

Media Mail and Library Mail
See Quick Service Guide:
270a Presorted Flats

Periodicals
See Quick Service Guides:
207d Nonmachinable Flats
207f Barcoded (Automation) Flats
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Related QSGs

Overview

Physical
Standards
(201.6.0)

Delivery
Address
(202.1.0)

Address
Placement
(202.2.0)

Barcodes
(202.5.0)

Quick Service
201c, Physical Standards for Discount Flats Guide

230e, First-Class Mail Automation Flats

240f, Standard Mail Automation Flats

260a, Bound Printed Matter Flats

2071, Periodicals Barcoded (Automation) Flats

Flat-size pieces meeting the applicable automation standards in 201.3.0 are entitled to automation or
Periodicals machinable prices. Size, weight, thickness, polywrap, and flexibility standards vary for the
class of mail. For eligibility and preparation standards for specific price options, see the appropriate Quick
Service Guide above.

Shape: rectangular, with four square corners, or with finished corners that do not exceed a radius of
0.125 inch (1/8 inch).

Dimensions:

m Minimum height is 5 inches. Maximum height is 12 inches.

m Minimum length is 6 inches. Maximum length is 15 inches.

m For bound or folded pieces, the edge perpendicular to the bound edge or folded edge may not exceed
12 inches.

m Minimum thickness is 0.009 inch. Maximum thickness is 0.75 inch.

The length of a flat-size mailpiece is the longest dimension. The height is the dimension perpendicular to the
length (201.4.2).

Maximum weight:

m First-Class Mail: 13 ounces.

m Periodicals: 20 ounces for pieces prepared under 201.6.0.
m Standard Mail: less than 16 ounces.

m Bound Printed Matter: 20 ounces.

Uniform thickness: The contents must be uniformly thick so that any bumps, protrusions, or irregularities do
not cause more than 1/4 inch variance in thickness. The mailpiece must have a smooth and regular shape
and be free of creases, folds, tears, or other irregularities (201.6.5).

Flexibility and deflection: automation flats must meet the flexibility standards in 201.6.5 and deflection
standards in 201.4.6.

Polywrap films and similar coverings must meet the standards in 201.4.4. A list of approved polywrap and
polywrap manufacturers is available on ribbs.usps.gov. The wrap direction must be around the longer axis
of the mailpiece, with the seam parallel to that axis. The longer axis is always parallel to the length of the
mailpiece. The preferred seam placement is on the nonaddressed side of the mailpiece.

Prohibitions: Clasps, strings, buttons, or other protrusions; also staples, unless properly used as a binding
method (201.6.5).

Flats must have the address of the intended recipient, visible and legible, only on the side of the piece
bearing postage. (Periodicals do not display postage and the address may appear on either side.) Use at
least 8-point type for addresses on flats prepared without delivery point barcodes. A sans-serif font printed
in all capital letters is preferred. The individual characters in the address cannot overlap. The individual
lines in the address cannot touch or overlap. A minimum 0.028-inch clear space between lines is
preferred. Mailers preparing flats with POSTNET or Intelligent Mail barcode delivery point routing codes
may print addresses in all capital letters and a minimum of 6-point type.

On all Periodicals, Standard Mail, Bound Printed Matter, Media Mail, and Library Mail flats mailed at
presorted, automation, or carrier route prices, mailers must place the delivery address parallel or
perpendicular to the top edge on the front or the back of the mailpiece and within the top half of the
mailpiece. If there is a bound or folded edge, the address as read must be within the top half when the
bound or folded edge is to the right. It cannot be upside down as read in relation to the top edge.

If the address is placed on a mailing wrapper, the address must be on a flat side, not on a fold. If a polybag is
used, the address must not appear on a component that rotates within the bag and must remain visible
throughout the addressed component’s range of motion. See 207.3.3.11 for addresses prepared on
Periodicals label carriers.

Barcodes must be at least 1/8 inch from any edge of the address side.

Address block barcodes must be in one of these four positions:

m Above the address line containing the recipient’s name.

m Below the city, state, and ZIP Code line.

m Above or below the keyline information.

m Above or below the optional endorsement line.

The surface the barcode is printed on must meet the reflectance standards in 708.4.4.
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The minimum clearance between the barcode and any information line above or below it within the address
block must be at least 0.040 (1/25) inch for POSTNET barcode or 0.028 inch for an Intelligent Malil
barcode. The separation between the barcode and the top line or bottom line of the address block must
not exceed 0.625 (5/8) inch. The clearance between the leftmost and rightmost bars and any printing must
be at least 0.125 (1/8 inch).

Window Envelope Barcode Placement:

m 0.125 (1/8) inch—minimum clearance between the leftmost and rightmost bars and any printing or window
edge.

m 0.040 (1/25) inch—minimum clearance between POSTNET barcode and top and bottom edges of window.

m 0.028 inch—minimum clearance between Intelligent Mail barcode and top and bottom edges of window.

For envelope window, a clear space must be maintained when insert is moved to its full limits in each
direction within envelope (202.5.0).

Address Label Barcode Placement:
m 0.125 (1/8) inch—minimum clearance between the barcode and the left and right edges of the address

label.

m 0.040 (1/25) inch—minimum clearance between POSTNET barcode and top and bottom edges of address
label.

m 0.028 inch—minimum clearance between Intelligent Mail barcode and top and bottom edges of address
label.

First-Class Mail, Standard Mail, Bound Printed Matter, and Periodicals (

Length T

en ' 19n
Minimum: 6 inches max.
Maximum: 15 inches

Height
Minimum: 5 inches
Maximum: 12 inches

Thickness
Minimum: 0.009 inch
Maximum: 3/4 inch 5"
min.
Maximum Weight
B First-Class Mail cannot weigh more than 13 ounces.
B Standard Mail must weigh less than 16 ounces.
B Periodicals and Bound Printed Matter cannot weigh more than
20 ounces. Height 1 1

Flexibility N E—
Must meet flexibility standards in 201.4.3 and deflection standards in Length 6" 15"
201.4.6. min. max.

Polywrapped Pieces

Must meet all six properties in Exhibit 201.4.5.1.

If an address label is used on the outside of the polywrapped piece, the haze property is not required. Polywrap seam must be parallel to longest
dimension.

The preferred seam placement is on the nonaddressed side of the mailpiece. If seam is on the addressed side, it must not cover the delivery
address, barcode, postage area, or any required markings.

Flat-Size Booklet-Type Mailpieces (201.6.5.3)

The contents of the mailpiece prepared in sleeves or other wrappers must be sufficiently secure in the sleeve or wrapper to stay in place during
processing. If material bearing the delivery information or barcode for the mailpiece is enclosed in a partial wrapper, that wrapper must be
sufficiently secure to prevent the contents from shifting and obscuring the delivery address or barcode.
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Overview . .
Parcel Dimensions
Length The longest side of the parcel.
Girth Measurement around the thickest part.
Girth .
: Cannot exceed 108 inches (Parcel Select
Length plus girth cannot exceed 130 inches).
e
Length

Measuring For parcels, length is the measurement of the longest dimension and girth is the distance around the thickest
Length part (perpendicular to the length).
Plus Girth  Except for Standard Post and Parcel Select, no mailpiece may measure more than 108 inches in length and
(201.7.0) girth combined. Standard Post and Parcel Select pieces measuring over 108 inches but not more than
130 inches in combined length and girth are mailable at the applicable oversized price (253.1.0).

5 8II
8 Girth 6"
Length f Length 20"
10" 5
Length = 10 inches Length = 20 inches
Girth (8 +5 + 8 + 5) = 26 inches Girth (6 + 6 + 6) = 18 inches
Length + girth = 36 inches Length + girth = 38 inches

The Postal Service classifies parcels as machinable parcels, irregular parcels, or outside parcels.

Machinable If you prepare your parcels so that they can be processed on Postal Service equipment, your mail is
Parcels “machinable.” Machinable parcels must meet specific standards for size, shape, content, and weight.
(201.7.5)  Minimum weight: 6 ounces (3.5 ounces for parcels prepared under 201.7.5.2).

Maximum weight: 25 pounds (35 pounds for Parcel Select and Parcel Return Service parcels that do not
contain books and other printed matter). Lower weight limits apply to First-Class Mail, Standard Mail, and
Bound Printed Matter.

Dimensions:

m Minimum: 6 inches long, 3 inches high, and 1/4 inch thick. A mailpiece exactly 1/4 inch thick is subject to
the 3-1/2 inch height minimum.

m Maximum: 27 inches long, 17 inches high, and 17 inches thick.

Soft goods wrapped in paper or plastic bags and printed matter are machinable only if all packaging
standards in 601 are met.

y Machinable Parcels
_ Minimum weight: 6 ounces (3.5 ounces for small

lightweight parcels prepared under 201.7.5.2).
Maximum weight: 25 pounds (35 pounds for
Parcel Select and Parcel Return Service parcels
17" that do not contain books and other printed
matter).

27" 6"
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Irregular Parcels Irregular parcels include parcels that do not meet the dimensional criteria of machinable parcels and other
(201.7.6) parcels that cannot be processed by parcel sorters, including:
m Rolls and tubes up to 26 inches long and merchandise samples not individually addressed.
m Unwrapped, paper-wrapped, or sleeve-wrapped articles that are not letter-size or flat-size (e.g., catalogs,
directories).
m Articles enclosed in envelopes that are not letter-size, flat-size, or machinable parcels.

’ ay
}% 26" or less H{ 5\%

Outside Parcels Outside parcels exceed any of the maximum dimensions for machinable parcels. This category also includes
(201.7.7) certain high-density items, cartons containing more than 24 ounces of liquids in one or more glass
containers, cartons containing 1 gallon or more of liquid in metal or plastic containers, and items in
201.7.7.

More than 26"

Liquid containers
Metal-strapped boxes

First-Class Maximum weight: 13 ounces, except for commercial plus presorted machinable parcels, which must weigh
Package less than 16 ounces.
Service A surcharge applies for parcels with the following characteristics:
(201.8.3) m Unless prepared in 5-digit/scheme containers, presorted parcels weighing less than 2 ounces or that are
irregularly shaped, such as rolls, tubes, and triangles.
m Nonpresorted parcels must include a unique Intelligent Mail package barcode with a postal routing code to
avoid a surcharge.
See Quick Service Guide 280, First-Class Package Service parcels

Bound Printed Maximum weight: 15 pounds.
Matter For additional information, see Quick Service Guide 260b, Bound Printed Matter Nonmachinable and
(201.8.6) Machinable Parcels.

Media Mail Maximum weight: 70 pounds.
For machinable parcels, see Quick Service Guide 270b.
For preparation of irregular parcels, see 275.6.3.

Library Mail Maximum weight: 70 pounds.
Barcode discount: available for machinable parcels (50-piece minimum), mailed at Basic prices.
For prices, eligibility, postage payment, and mail preparation, see Quick Service Guide 270b.
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Standard Mail Maximum weight: less than 16 ounces.
Parcels Unless prepared in carrier route (irregular parcels only) or 5-digit/scheme containers, Standard Mail parcels
(201.8.4) are subject to a surcharge if machinable parcels do not bear a GS1-128 routing barcode or Intelligent Mail
package barcode, or irregular parcels do not bear a GS1-128 routing barcode, an Intelligent Mail package
barcode, or POSTNET barcode.

See Quick Service Guides:
240h Standard Mail Machinable Parcels
240i Standard Mail Irregular Parcels
240j Standard Mail Carrier Route Irregular Parcels

Parcel Select Parcel Select Destination Entry packages are priced as machinable or nonmachinable. Nonmachinable
(201.8.5) parcels are subject to the applicable nonmachinable surcharge unless the special handling fee is paid.
There is no Parcel Select nonmachinable surcharge for NDC Presort, ONDC Presort, or nonpresorted.

Oversized Price: pieces measuring more than 108 inches in combined length and girth, but not more than
130 inches in combined length and girth, are mailable at the applicable Parcel Select oversized price.
Oversized pieces are not subject to nonmachinable prices.

Balloon Price: Parcel Select pieces measuring more than 84 inches in combined length and girth, but not
more than 108 inches in combined length and girth, and weighing less than 20 pounds are mailable at the
price equal to that of a 20-pound parcel for the zone to which the parcel is addressed.

Nonmachinable Parcel Select Destination Entry: Except for pieces mailed at oversized prices or parcels sent
with special handling, pieces that meet any of the following criteria must pay nonmachinable prices.

a. A parcel more than 27 inches long, 17 inches wide, or 17 inches high.

b. A parcel less than 6 inches long, 1/4 inch thick, or 3 inches high.

c. A parcel that weighs less than 6 ounces (except under 201.7.5.2) or more than 35 pounds.

d. A parcel containing more than 24 ounces of liquid in glass containers, or 1 gallon or more of liquid
in metal or plastic containers.

e. Aninsecurely wrapped or metal-banded parcel.

f.  Acan, roll, or tube, or wooden or metal box.

g. Books, printed matter, or business forms weighing more than 25 pounds.

h. A high-density parcel weighing more than 15 pounds and exerting more than 60 pounds per-

square-foot pressure on its smallest side.

A film case weighing more than 5 pounds or with strap-type closures, except any film case the

USPS authorizes to be entered as a machinable parcel under 201.7.5 and to be identified by the

words “Machinable in United States Postal Service Equipment” permanently attached as a

nontransferable decal in the lower right corner of the case.

j-  Parcels with characteristics (such as inadequate packaging) that could result in damage to the
contents of the mailpiece, other parcels, or postal machinery if mechanical sortation is used.
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Examples of Balloon Price, Oversized Price, and Priority Mail Dimensional Weight

Priority Mail (zones 1-4) and Parcel Select

(all zones) Balloon Price if: -

B Weight less than 20 pounds and length plus 30”
girth combined is more than 84 but not

more than 108 inches. 10 pounds 157

Priority Mail (zones 5-9) Dimensional

weight for rectangular shaped parcels. 20

20-3/4" |

For Priority Mail dimensional weight for
nonrectangular shaped parcels to zones 5-8, .
see 223.1.7. Actual weight

10 pounds
20-1/4"

Parcel Select Destination Entry

Nonmachinable prices if:

B Length more than 27 inches or

B Height more than 17 inches or

B Width more than 17 inches or

B Maximum weight: 25 pounds (35 pounds for
Parcel Select and Parcel Return Service
parcels that do not contain books and other
printed matter) or

B Meets any Standard Post nonmachinable
criteria on page three.

Nonmachinable prices do not apply to parcels

mailed at oversized prices or parcels sent with

special handling.

36"
16 pounds 12”

Parcel Select

Oversized Price if:

W Length plus girth combined is more than —
108 but not more than 130 inches. 30"

The oversized price does not apply to pieces

with special handling fee.

10 pounds
25[/

Balloon price: Priority Mail (zones 1-4) and Parcel Select only.
Nonmachinable price: Parcel Select Destination Entry only.
Oversized price: Parcel Select only

Priority Mail dimensional weight zones 5-9 only.

- 4

Nonmachinable Price: No
Balloon Price: Yes
Oversized Price: No

In this example, length and girth is 90 inches.

Dimensional Weight: Yes

Balloon Price: No

In this example the dimensional weight for a

package to zones 5-9 is 44 pounds.

1. Round off each measurement to the
nearest whole number (length = 21,
height = 20, and width = 20).

2. Multiple length x height x width (21 x 20 x
20) = 8,400 cubic inches

3. If more than 1,728 cubic inches, divide the
result by 194 and round up to the next
whole number to determine dimensional
weight (8,400/194 = 43.29). Dimensional
weight = 44 pounds.

Nonmachinable Price: Yes
Balloon Price: No
Oversized Price: No

In this example, length and girth is 82 inches.

Oversized Price: Yes

In this example, length and girth is 130 inches.
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Commercial Parcels
Designing Parcels for Automated Processing

Related QSGs

Physical
Standards
(201)

Eligibility
Standards

Acceptable
Container
(601.4.0)

Cushioning
(601.3.0)

Closure and
Sealing
(601.3.0)

Mail Preparation

240h, Standard Mail Machinable Parcels Quick Service
250, Parcel Select Guide
260b, Bound Printed Matter Irregular and Machinable Parcels

Minimum weight: 6 ounces except under 201.7.5.2.

Standard Mail: maximum weight is less than 16 ounces.

Bound Printed Matter: maximum weight is 15 pounds.

Parcel Select: maximum weight is 35 pounds (25 pounds for books and other printed matter).

Dimensions: 6 to 34 inches long, 3 to 17 inches high, and 1/4 to 17 inches thick. Parcels 1/4 inch thick must
be at least 3-1/2 inches high and 6 inches long.

For an overview of the physical standards for commercial parcels, see Quick Service Guide 201e.

Parcels are nonmachinable if they meet any of the criteria in 201.8.5.

An Intelligent Mail package barcode is required for all commercial mailpieces that include an extra services
barcode and on all parcels claiming presort or destination entry pricing.

Standard Mail and Package Services barcodes must be prepared with the address and barcode placed
squarely onto the largest surface area of the parcel except when the shape and contents require specific
orientation for stability during processing. The barcode should be placed immediately adjacent to the
delivery address and no closer than 1/2 inch from the edge of the parcel.

Use sturdy materials to withstand handling.

Size must be adequate to contain items and provide space for cushioning material:

m Paperboard boxes for easy and average loads up to 10 pounds.

m Metal-stayed paperboard boxes for easy and average loads up to 20 pounds.

m Soft goods in paper or plastic bags and enveloped printed matter up to 5 pounds.

m Books and other printed matter in boxes; lighter weight items in other materials as indicated in 601.4.0 or
601.7.0.

m Avoid waxed or oiled materials, exterior foam boxes, and unsecurely packaged articles.

m Solid corrugated fiberboard boxes as shown below.

Cushioning absorbs shock and vibration of handling. Combinations of cushioning materials are most
effective. Cushion items separately.

m Except for pressure-sensitive filament tape, tapes used for closure and reinforcement must be at least 2
inches wide. Avoid twine, cord, rope, cellophane tape, and masking tape.

m Paper tape must be at least 60-pound basis weight.

m Adhesive (glue, paste, thermal plastic, etc.) must be serviceable from -20°F to 160°F.

m Staples and steel stitching acceptable if spaced less than 5 inches apart for easy loads, less than 2-1/2
inches for difficult loads.

First-Class Package Service: A surcharge applies for parcels with the following characteristics:

m Unless prepared in 5-digit/scheme containers, presorted parcels weighing less than 2 ounces or that are
irregularly shaped, such as rolls, tubes, and triangles.

m Nonpresorted parcels must include a unique Intelligent Mail package barcode (IMpb) with a postal routing
code to avoid being assessed an IMpb non-compliance fee.

Standard Mail parcels:

» All Standard Mail parcels, except Standard Mail Marketing parcels mailed as product samples, except
those using detached address labels (DAL) and those bearing simplified addresses, must bear an
Intelligent Mail package barcode (IMpb) prepared under 708.5.0. Standard Mail parcels may optionally
use an IMb in lieu of an IMpb when parcels which are presorted and containerized in 5-digit sacks or
other approved containers prepared to the 5-digit level, provided each parcel bears a unique IMb that
cannot be reused for 45 days. In situations where the IMb is used in lieu of the IMpb, a Mail.dat or
Mail. XML file will be accepted in lieu of a Shipping Service File.

Parcels must be prepared and marked under applicable standards for machinable parcel preparation:
m Presorted Standard Mail (245.11.0) or Quick Service Guide 240h.

m Parcel Select (255) or Quick Service Guide 250.

m Bound Printed Matter (265) or Quick Service Guide 260b.

m Presorted Media Mail and Library Mail (475) or Quick Service Guide 270b.
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Commercial Parcels
Designing Parcels for Automated Processing

Quick Service
Guide

Physical Standards for Automation-Compatible Parcels

. Extra service label area
Required-return address

Postage: stamps,
postage meter, or permit imprint

Optional—“Carrier Release”

instructions on uninsured MRS CLAIRE STERN ;””"""/ ””” '
18 GOLD AVE i i
parcels ANYTOWN WA 98765-4321 ! !
\ T " cussorm. «———— Endorsements and markings

CARRIER - LEAVE IF NO RESPONSE
Ancillary service endorsement-

ANCILLARY SERVICE ENDORSEMENT < instructions if addressee is not
ABC CORPORATION at delivery address
/ JA?Y’\TA(/)A\I/O‘NA%EA 98765-4321 Z‘||!|‘|!"2”!ﬂ!ﬂ|‘|\
Delivery address Barcode

m All information must appear on the same surface.
m Avoid glassine covering address and barcode.

Packaging and Sealing

Container (see page one for details):